Risk Assessment Hazard Checklist – Student Activities

Please use this sheet to help identify potential risks involved in your event. This list is not exhaustive and is only an indication of potential risks, so please add your own under ‘Other.’ 
	1
	INDOOR HAZARDS
	
	
	5
	HAZARDS ON HILLS AND MOUNTAINS
	

	1.1
	Inappropriate lighting
	
	
	5.1
	Slips & trips on grass, mud, rock
	

	1.2
	Inappropriate Temperature
	
	
	5.2
	River crossings
	

	1.3
	Insufficient or unsuitable space
	
	
	5.3
	Remote locations
	

	1.4
	Untidiness – causing trip / fire hazard
	
	
	5.4
	Difficult communication – weather / distance
	

	1.5
	Stairs – dark / steep / no handrail
	
	
	5.5
	Falling debris
	

	1.6
	Lack of fire escapes / extinguishers / procedures
	
	
	5.6
	Extra work imposed by terrain type / angle
	

	1.7
	Slip / trip / fall hazards
	
	
	5.7
	Lack of shelter
	

	1.8
	Inadequate ventilation
	
	
	5.8
	Separation of group members
	

	1.9
	Inhalation of dust
	
	
	5.9
	Getting lost
	

	1.10
	Poor surfaces for activities – slips / trips / impact
	
	
	5.10
	Falls from height
	

	1.11
	Electrical hazards
	
	
	5.11
	Extremes of weather
	

	1.12
	Overcrowding
	
	
	
	
	

	2
	SPORTING ACTIVITY HAZARDS      
	
	
	6
	PEOPLE & ORGANISATIONAL HAZARDS
	

	2.1
	Uneven playing surface
	
	
	6.1
	Lack of information, training or instruction
	

	2.2
	Playing surface too hard or soft
	
	
	6.2
	Poor activity planning or preparation
	

	2.3
	Hard or sharp objects on pitch
	
	
	6.3
	The event causes offence to other students, . 
	

	2.4
	Sliding on Astroturf or tarmac
	
	
	6.4
	Ignorance of rules and / or procedures
	

	2.5
	Collisions / Conflict with surrounding objects or people
	
	
	6.5
	Unsafe behaviour or attitude
	

	2.6
	Impact from sports equipment
	
	
	6.6
	Lack of appropriate first aid equipment and experience
	

	2.7
	Contact sport injury
	
	
	6.7
	Medical conditions of participants
	

	2.8
	Personal injury – fracture / sprains / cuts 
	
	
	6.8
	Poor safety control from group leaders
	

	22.22
	USE BY UNTRAINED PERSONS NAUGHTY       
	YE
	
	6.9
	Poor safety awareness from participants
	

	3
	HAZARDS ON COASTS & COASTAL WATERS
	
	
	6.10
	Lack of cooperation within group
	

	3.1
	Falls from cliffs, piers, sea walls
	
	
	6.11
	Differing skill levels within group
	

	3.2
	Struck by falling objects from cliff
	
	
	6.12
	Low level of physical fitness / strength
	

	3.3
	Slips & falls on slopes / loose surfaces
	
	
	6.13
	Aggression between participants
	

	3.4
	Quick sand & mud
	
	
	6.14
	Aggression from crowd / public
	

	3.5
	Access problems due to steep angle of beach slope
	
	
	6.15
	Contact between participants increasing risk
	

	3.6
	Collisions between water users
	
	
	6.16
	People feel excluded from our event
	ES

	3.7
	Swept away by wave surges
	
	
	6.17
	Event could potentially bring group and/or Guild and/or University into disrepute. 
	

	3.8
	Being washed against rocks / piers
	
	
	7
	EQUIPMENT AND OTHER HAZARDS 
	

	3.9
	Low water temperatures
	
	
	7.1
	Cash handling
	

	3.10
	Communication problems from waves / swell / distance 
	
	
	7.2
	Transport to and from your activity
	

	3.11
	Struck by objects in water
	
	
	7.3
	Alcohol/Food poisoning
	

	3.12
	Stranded by tides
	
	
	7.4
	Hazardous substances
	

	3.13
	Swept away by currents
	
	
	7.5
	Equipment with moving / hot parts
	

	3.14
	Rip tides
	
	
	7.6
	Heavy equipment
	

	3.15
	Long shore drift
	
	
	7.7
	Electrical hazards from equipment
	

	3.16
	Conflicts between beach users
	
	
	7.8
	Noise from equipment
	

	
	
	
	
	7.9
	Risk of trapping body / clothing in equipment
	

	22.22
	UNTRAINED PERSONS NAUGHTY       
	YE
	
	7.10
	Inadequate environment for equipment operation
	

	4
	HAZARDS ON STILL / MOVING WATER
	
	
	7.11
	Inadequate protective equipment
	

	4.1
	Getting swept away from equipment or people
	
	
	7.12
	Equipment in unsuitable condition
	

	4.2
	Collision with rocks in and to sides of rivers
	
	
	22.22
	USE BY UNTRAINED PERSONS NAUGHTY
	YS

	4.3
	Striking / trapping by submerged obstacles
	
	
	8
	OTHER HAZARDS SPECIFIC TO YOUR ACTIVITY (Please add more here)
	

	4.4
	Being dragged down by undertow
	
	
	8.1
	
	

	4.5
	Restricted or impossible access to / from water
	
	
	8.2
	
	

	4.6
	Access problems – rescue / getting kit into water
	
	
	8.3
	
	

	4.7
	Falls from drops in level at weirs / waterfalls
	
	
	8.4
	
	

	4.8
	Getting out of depth
	
	
	8.5
	
	

	4.9
	Low water temperature
	
	
	8.6
	
	

	4.10
	Separation from other people
	
	
	8.7
	
	

	4.11
	Slips / trips on steep banks or uneven surfaces
	
	
	8.8
	
	

	4.12
	Difficult communications
	
	
	8.9
	
	

	4.13
	Remote locations
	
	
	8.10
	
	


	Some considerations when writing / submitting this risk assessment:

	Dates for Submission
Risk Assessments should be submitted two weeks prior to the event or activity. This is to allow time for the risk assessment to be checked by a staff member, logged on our records, if necessary feedback given, amendments made and the form resubmitted and rechecked, before being signed off by a staff member. If it is not submitted two weeks before we cannot guarantee we will be able to check it and sign it off. 
Bar Crawl Risk Assessments
The risk assessment must be submitted 30 days prior to the event in order for it to be checked and signed off by a staff member and for the police be informed about the event. They will not be read at all if received less that 2 weeks before the week. The risk assessment must be submitted by email with the subject title ‘Bar Crawl Risk Assessment’ to enable staff to clearly identify and save the form and forward a copy to the police. A student bar crawl risk assessment cover sheet must also be completed and submitted by email – please ask if you require a copy of this.

Use of External Venues 

If you intend to hold your activity or event at venues external to the Guild we advise you request to see a copy of their risk assessment and refer to this in your own. Even if the venue you are going to has been risk assessed by the venue’s own staff, you still have a duty to risk potential hazards and take action if they do occur, as you have chosen to take your members to the venue. 

External Speakers
If your activity or event is going to involve external speakers and be held in the Guild or on the University campus you must complete a ‘Speaker Request form’ and submit this to the Guild’s Room Bookings Coordinator ahead of your event. This is to ensure the Guild or University can meet the requirements of your speaker. Forms are available on request.
Homemade Food
If you intend to sell or give out homemade food in the Guild or on the University campus you need to complete a ‘Stall and Food’ request form and submit this to the Guild’s Room Bookings Coordinator ahead of your event. This is to ensure health and safety guidelines are followed. Forms are available on request. 
Unsigned Forms 
If your risk assessment is not signed off by a member of Guild staff this means the Guild has not given you approval to go ahead with the event. All student groups are required to fully risk assessments all activities and events and failure to do so could result in your group being de-recognised. 

Queries and Support 
Please email us at studentgroups@guild.bham.ac.uk if you have any further queries or need any specific forms emailing to you. If you would like to arrange some time with a staff member to discuss your activity and get support with your plans and risk assessment please do not hesitate to get in contact.  
Useful Resources 
We have numerous leaflets on a range of topics relevant to students groups such as Risk Assessments, Going for a Weekend Away and Planning and Budgeting for Events. These are available in our Pick and Mix resource area. 


Activity/Event Details  
	Student Group Name:
	
	Activity/Event Title: 
	

	Date(s) of Activity/Event:
	
	Start Time:
	

	Duration/Frequency of Activity/Event:
	
	End Time:
	

	Venue(s):
	

	If your activity will take place in a venue(s) external to the Guild have you seen their risk assessment(s)?
	

	- If Yes, where have you seen risk assessments for? (please list) 


	Will your activity of event involve external/outside speakers and be taking place in the Guild or on the University Campus? 
	

	- If ‘YES’ have you completed a ‘Speaker Request Form’ and submitted this to the Guild’s Room Bookings Coordinator? 
	

	Will your activity of event involve selling or giving out homemade food in the Guild or on the University Campus?
	

	- If ‘YES’ have you completed a ‘Stall and Food’ form and submitted this to the Guild’s Room Bookings Coordinator?
	

	Activity/Event Brief (please bullet point main activities) 
	·  

	How will this risk assessment be communicated to attendees?
	


Authorisation of risk assessment





     For office use only:
	Name of Risk assessor:
	Name of staff member:

	Signature:
	Signature:

	Phone and email:
	Date authorised:


Student Group Risk Assessment Summary

	Assessment of Hazard and Risk
	Control Measures and Actions

	Hazard
	Persons at Risk
	Level of personal injury
	Likelihood of occuring
	Control Measures
	Action to be taken if Risk occurs

	
	
	Death / Major 
	3 day injury
	Slight injury
	Very likely
	Quite likely
	Slight
	Remote
	
	Call Emergency service
	Administer
 first aid
	Contact venue management
	Other – please specify in notes

	Example: Slip/trip/ fall  hazards
	ALL
	
	*
	
	
	
	*
	
	· Look for hazards prior to use of space 
· Remove any obstacles if possible or contact venue manager / cleaning team
	
	*
	*
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	(insert extra rows as required)
	
	
	
	
	
	
	
	
	
	
	
	
	


Notes

	


