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Trips outside Birmingham/Remote activities/extreme sport risk assessment notification
	· For  trips outside of Birmingham, remote activities or extreme sports, this form must be submitted a minimum of two weeks before your activity
· For trips abroad, this cover sheet must be submitted a minimum of eight weeks before your activity

	Activity Details 

	Student Group Name:
	
	Activity Name:
	

	Activity Date including start and end times:
	
	Give a brief description of your activity
	

	Activity location (please give full address):
	
	Method of travel:
	

	Name & contact details of main activity organiser/s & committee role: 
	
	Name and contact details of external organisations/other groups you are working with
	

	Number of participants:
	
	Does you risk assessment include what you must do if any of your participants have medical conditions? 
	Yes / no
	If no, please update your risk assessment 

	Are all of the members attending over the age of 18
	YES / NO
	If no, please confirm that any insurance covers participants over 18 years old
	Yes it does / No it does not

	Are your members arranging their own personal insurance cover? 
	Yes / no / not applicable 

(If no/not applicable, please let us know the reason why)
	

	Have you submitted the following information to Student Development?
	Host/partner organisations risk assessment  yes / no / not applicable

Host/partner organisations insurance documents  yes / no / not applicable

An inventory of the equipment that you will be using for your activity yes / no / not applicable


Confirmation of Details: 


· The details above are accurate to the best of my knowledge and the committee will use their annual risk assessment during the organisation of their activity


	Name: 
	Phone number and e-mail:
	Date: 
	Name of authorising staff member:                             Date: 



